As per the guidelines of 8§, p. Pune University, the Institute has nppainted a

faculty member to serve as College Examination Officer (CEO) to supervise

and execute all University examination related work and procedures,

The University Examinations are conducted by carefully following the norms

and regulations of S, P, Pune University including the appointment of staff in
different capacities.

The policy of assessment, passing, credit earning etc. are as per the guidelines
of S. P. Pune University,

The policy for the conduct of Examination and internal evaluation is
exclusively framed 1© provide students with multiple options to track
assessment and assuring quality of teaching learning process,

In addition to regular Class Tests, the Institute conducts internal examinations
in each semester. The following rules are applicable:

Exemption from attendance at examinations and test papers are granted only by
the Head of the Department in genuine cases.

A prior request for such exemption must be made in person before the
omnmwnauoftheesnmimﬁnnundahallbulhtwmladw&lm
Coordinator / Exam Coordinator.
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Centificate from a duly qualified doctor,




Malpractice of any sort in test papers and examinations will render students

liable 1o severe punishment which may amount to suspension / expulsion from
the Institute.

Defaulters of payment of fees are not exempted from examination and fest
papers

The PG programmes envisage a mandatory continuous evaluation of students
by the teachers.

The University has laid down certain norms by which the teachers can assess
the students internally and award marks.

After paper correction, the respective Faculty member gives feedback to the
students on one 10 one basis.

The answer sheets and marks are shown to the students and discussed with
them. Tips and guidelines for improvements are given to them.

Students' attendance, their score in the frequently conducted test papers, thewr
performance in assignments, and seminars etc. count together to one’s internal

assessment score.

Those who fail to score the prescribed minimum for internal evaluation at shall
do those papers next year and shall not be considered successful until the
internals are cleared.

Students who remains absent for the test papers / examinations shall lose the
proportionate marks for internal assessment. |
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e Any grievance regarding marks given can be submitted by the student to the
Head of Department or Director. The Head of Department and Director shall

resolve the grievance at the earliest.
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Dr!M. B. Mehta

Director
















